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GUIDELINES FOR FUNDRAISING BY MEMBERS OF COUNCIL 
 
PURPOSE  
 
 The purpose of these Guidelines is to provide Members of Council and the Ethics 

Advisor with guidance about appropriate practices and procedures for fundraising, 
accounting for received Donations, and administering surplus funds.  
 

DEFINITIONS  
 

1.1  In these guidelines: 
  

a. “Community” means a geographic area identified by name within the 
boundaries of The City of Calgary and its residents;  
 

b. “Donation” means money, in-kind goods or services voluntarily provided 
in response to Fundraising;  

 
c. “Donor” means an individual, corporation or union that provides a 

Donation in response to Fundraising;  
 

d. “Fundraising” or “Fundraises” means an activity undertaken for the 
purpose of soliciting Donations;  

 
e. “Recurring event” means an event that occurs at approximately the same 

time and has the same purpose; and 
 

f. “Third Party” means a Community, an organization that is incorporated, 
established or registered pursuant to the laws of the Province of Alberta 
or is registered as a registered charity under the Income Tax Act 
(Canada). 
 

1.2  For the purpose of these Guidelines, Fundraising undertaken and Donations 
accepted by a person acting on behalf of a Member of Council is deemed to 
have been undertaken by a Member of Council.  

 
APPLICABILITY   
 

2.1 These Guidelines apply only to circumstances where a Member of Council 
directly receives and expends Donations obtained through Fundraising for 
the purpose of organizing an event to benefit a Third Party. 

 
2.2 These Guidelines do not apply: 
 

2.2.1 To Fundraising undertaken by a Member of Council to raise 
campaign contributions for the purpose of a municipal election, nor 
does it supersede any provision of the Local Elections Authority Act 
(Alberta); and 
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2.2.2. In circumstances where the Member of Council is lending support by 
promoting a Third Party, but does not directly receive or expend 
Donations. 

 
 
PRACTICES AND PROCEDURES 

 
General 
 
3.1 Where a Member of Council Fundraises and accept Donations for the 

purpose of organizing an event to benefit a Third Party, the Member of 
Council should: 

 
a. advise potential Donor(s) in advance of the event of the 

intended use of the Donations; 
 

b. open an account for the purpose of receiving monetary 
Donations for each event in the case that any portion of the 
Donations are used to pay for expenses to organize the event;  

 
c. account for all Donations directly received, estimating the value 

of in-kind Donations, and any expenses paid by the Donations to 
organize or stage the event; and 

 
d. have a dedicated account for each event, and not transfer 

Donations between the accounts.  
 

3.2 Any Donations raised at an event organized by a Member of Council to 
benefit a Third Party should be provided by the Donor(s) directly to the 
Third Party.  

 
3.3 If an event organized by a Member of Council is cancelled, any Donation 

received by a Member of Council should be returned to the Donor(s) where 
possible but, if that is not possible after the Member of Council makes 
reasonable efforts to return the Donation, the Donation should be provided 
to the Third Party that the Donation was originally intended to benefit. 

 
Surplus 
 
4.1 In the event that a Member of Council receives more Donations than 

required to organize an event to benefit a Third Party, the surplus should be 
returned to the Donor(s), where possible but, if that is not possible after the 
Member of Council makes reasonable efforts to return the Donation, the 
Donation should be provided to the Third Party that the Donation was 
originally intended to benefit. 

 
4.2 Members of Council cannot directly manage how a Third Party utilizes the 

Donations once they have been provided to the Third Party by the Member 
of Council.  
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4.3 Despite Section 4.1, where a Member of Council Fundraises for a Recurring 
event, the Member of Council may carry over an operational surplus to 
organize an event in the following year.  

 
4.4 When a Member of Council ceases to be a Member of Council, the Member of 

Council must provide any surplus to the Third Party that they were 
originally intended to benefit. 

 
Election Year  

 
5.1 Members of Council should not: 

 
a. Fundraise for the purpose of organizing an event to benefit a 

Third Party in an election year, unless the Member of Council 
Fundraised for the same purpose in each of the two years 
preceding the election year; and 
 

b. Fundraise and organize an event during the period commencing 
on nomination day and ending on election day (as set by the 
Local Authorities Election Act (Alberta)).  

 
5.2 Donations received in response to Fundraising to benefit a Third Party 

cannot be used by a Member of Council as election campaign contributions.  
 

Disclosure  
 

6.1 Members should provide appropriate disclosure of all fundraising activities, 
which should include: 

 
a. the name(s) of the event(s) organized in a calendar year;  
b. name(s) of Third Parties;  
c. Donors who directly provided Donations to a Member of 

Council; 
d. total amount of Donations directly received by a Member of 

Council, with an estimate of in-kind Donations; 
e. total amount of expenditures by a Member of Council to 

organize an event, if applicable; 
f. total amount of Donations provided by the Member of Council 

to each Third Party;  
g. any operational surplus funds carried over to the following 

calendar year, if applicable; and 
h. total amount of Donations solicited regardless of whether the 

Member of Council directly received the Donation or not. This 
Council policy does not supersede the Council policy on 
Indemnification of Members of City Council (CC010).  

  

 


