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User Guide: Partial Permit for Commercial Interior Renovations
A partial permit allows a portion of the work to progress in advance of the full building permit. You may request a partial permit for 
excavation, foundation or construction of a particular portion of the project. The all-in-one Partial Permit application process enables 
simultaneous submission of Partial Permit and full Alteration Building Permit as well as new building and additions to existing buildings. 

Step 1: Start your Partial Permit Application Online 
	� Visit Apply.calgary.ca/commercial

	� Log in by accessing your myID using your business or personal account credentials.

	� Begin application, click on Begin Application to start the process.

	� Applicant Information: Provide accurate personal details.

24-0036828-CRV-28786

https://calgarycityb2c.b2clogin.com/calgarycityb2c.onmicrosoft.com/B2C_1A_signup_signin/oauth2/v2.0/authorize?client_id=b48c4054-bb06-4ca6-b668-5a5920518f6a&response_type=code&response_mode=query&redirect_uri=https://apply.calgary.ca&scope=openid%20profile%20offline_access%20email%20https://calgarycityb2c.onmicrosoft.com/myHome/read&state=ZEhTaTZaT2Y4NWRDazFaaQ.Y29tbWVyY2lhbA&code_challenge_method=S256&code_challenge=CULwVcBaDFLRQ-bDJ61QXMTD3hYaCjuQJ3B_v73tBAY
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Step 2: Application Type
	� Choose Exterior and Interior Alterations path, including Partial Permits.

Step 3: Select Units
	� Choose applicable units if needed.
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Step 4: Scope of Work
	� Specify the intended work.

Step 5: Planning Approval
	� Enter previous approval (DP, TC, or BP), if available. Otherwise, proceed to Step 6 and Step 7.  

If provided previous approval, the applicant will skip Building Permit Fee Details Step 8.

	� Tenant Activity

	� Answer business registration questions for usage determination.

	� Tenant Questionnaire

	� Provide additional tenant activity details if necessary.
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Step 6: Building Permit Fee Detail 
	� Enter the prevailing market value (PVM) and click Next. The system will determine the total building permit cost 

based on the cost of construction for the interior demolition work only.

	�  Download Partial Permit for Interior Demolition form, The permit incurs no additional fees. The applicant 
may also download this form on the Building Permit Project Details or Building Permit Submission  
screens after this step.

Step 7: Approvals Summary
	� System will display approval summary. Confirm intent to apply and proceed.

https://publicaccess.calgary.ca/lldm01/exccpa?func=ccpa.general&msgID=RTKqqcAycAR&msgAction=Download
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Step 8: Project Details
	� Enter project specifics including general, tenant, contractor, and professional details.

	� Building Classification: Choose relevant type and sub-type.

	� Demolition Checkbox: Select Demolition of existing interior partitions checkbox from the  
INTERIOR ALTERATION, RENO section. Click Next.



Page  6

Step 9: Building Permit Submission
	� Download Partial Permit application form if not done earlier. Upload required documents including plans and  

asbestos abatement form. Add optional documents if necessary.

	�  Additional Documents: Upload any optional documents needed.

	� Select PARTIAL PERMIT INTAKE FORM underneath the SUPPORTING DOCUMENT heading.  
Upload the document from the system window and click Next.

Step 10: Review Application
	� Confirm application details.

Step 11: Applicant’s Declaration
	� Confirm details and proceed with payment.

	� Follow these steps for a seamless building permit application process. 

https://publicaccess.calgary.ca/lldm01/exccpa?func=ccpa.general&msgID=RTKqqcAycAR&msgAction=Download

